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St. Martin-in-the-Fields Episcopal Church 
Position Description 

 
Summary: St. Martin-in-the-Fields Episcopal Church in Keller, Texas, is seeking a part-time 
organist and choir director (approximately 10-15 hours per week) to provide music at the 8:00 
am and 10:30 am services and direct the choir at the 10:30 am service on Sunday morning and 
other special services as required. Special services primarily follow the liturgical calendar, to 
include Principal Feasts of the Church, Christmas Eve, Ash Wednesday, and the services of Holy 
Week. St. Martin’s has a small choir, with rehearsals currently taking place on Wednesday 
evenings. The timing of rehearsals could be changed based on the preferences of the choir and 
director. 
 
Candidates are to have proficiency at voice and organ to lead congregational singing and perform 
organ repertoire. Candidates should also have a demonstrated ability to rehearse and direct choral 
music. Knowledge of or experience in the Episcopal Church preferred. 
 
Salary range is $18,000-$20,000 per year, based on education and experience. Interested 
candidates may send a letter of interest, resume, and references to the Reverend Alan Bentrup, 
alan.bentrup@stmartininthefields.org. 
 
Position/Title: Organist/Choir Director 
Exempt/Non-Exempt: Exempt 
 
Purpose: The Organist/Choir Director is responsible for developing and nurturing a vital music 
program that glorifies God in the liturgical life of St. Martin in the Fields, thereby furthering the 
Church’s mission to transform lives through worship, education, fellowship, and service. The 
Organist/Choir Director develops, maintains, and promotes the choral and music ministries, and 
integrates these ministries within the congregation and beyond to the diocese and wider 
community.  The Organist/Choir Director works with the Rector, clergy, and program staff to 
vision, design, and implement a comprehensive and decidedly diverse music program that 
functions in tandem with the other formation ministries of St. Martin in the Fields, providing 
spiritual development and growth of community. The Organist/Choir Director is the principal 
musician of the parish. 
 
The Organist/Choir Director works in concert with the Rector, who, by virtue of his office, is 
charged with the responsibility of ordering and directing all services of corporate worship. 
 
Working Relationships: 
• Direct Supervisor: Rector 
• Oversees: Congregational Volunteer Musicians 
• Other: Clergy and Program Staff, Key Parish Leaders, Parish Members 
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Responsibilities/Duties: 
A. Liturgical Planning & Education: 

1. Work closely with Rector and clergy in planning music that highlights the various 
seasons of the liturgical year and particular liturgies 

2. Select choral music (anthems, voluntaries, hymnody, etc.) that is of a high quality and 
standard, reflective of the day, and appropriate for use in the liturgical service following 
good liturgical practices in accordance with the Episcopal Church 

3. Work with clergy and families to provide music for weddings and funerals 
4. Serve as primary music resource to the parish, offering opportunities for education that 

raise awareness of the critical linkage between liturgy and music 
 

B. Direct/Conduct/Perform: 
1. Provide appropriate hymnody, service music, and musical voluntaries (opening and 

closing) as determined by the demands and themes of each Sunday or other service 
2. Direct the adult choir 
3. Provide appropriate leadership in the rehearsal and preparation of adult choir 
4. Create an environment that fosters the spiritual growth of participants 
5. Play the organ and/or piano for services of the church, including weddings, funerals, 

ordinations, etc. unless otherwise scheduled. 
 

C. Administration: 
1. Provide all necessary information to the Parish Administrator regarding production of 

service leaflets and other supporting materials 
2. Maintain (or provide for the maintenance of) all St. Martin’s musical instruments, the 

music library, choral vestments and facilities, and all other items specific to the music 
ministry 

3. Engage and empower lay ministry positions wherever possible to manage music 
libraries and vestments 

 
Qualifications and Credentials: 
1. Bachelor’s degree in music in organ, choral, or sacred music 
2. 3-5 years’ experience as church organist/choirmaster 
3. Christian commitment and pastoral skills 
4. Excellent interpersonal skills with people of all ages, internal and external to the parish 
5. A keen understanding and knowledge (or willingness to learn) of the Anglican tradition of 

liturgy, worship, and music 
6. An active faith and passion for music as a form of worship 
7. Experience in motivating and encouraging singers of various proficiencies 
8. Familiarity with alternative worship styles and new developments in worship music 
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Work Schedule Expectations: 
1. 10-15 hours per week. Work hours to be determined in concert with the Rector 
2. Sunday Services – 8:00 and 10:30 am 
3. Choral Rehearsal – To be determined in collaboration with the choir 
4. Preparation, presentation, and execution of worship-related music activities 
5. Nights and weekends are required due to service schedules, ensemble rehearsals, weddings, 

funerals, ordinations, etc. 
6. Christmas Eve (Dec. 24th), Ash Wednesday, and Holy Week services (Maundy Thursday – 

Easter Sunday) mandatory. 
7. Two weeks paid vacation per calendar year following six months of employment 
 
Working Conditions and Requirements: 
1. While performing the duties of this job, the employee is regularly required to sit. The 

employee is frequently required to use hands to finger, handle, or feel objects, tools, or 
controls.  The employee is occasionally required to stand, walk, reach with hands and arms, 
and talk or hear. 

2. Specific vision abilities required by this job include close vision and the ability to adjust 
focus. 

 
Tenure Agreement: 
This is a quarter- to third-time position. Evaluations of performance will occur throughout the 
year.  Both parties have the right to terminate this employment relationship at any time, with or 
without cause or advanced notice. This “employment at will” relationship will remain in effect 
throughout the employment relationship with the church. The “employment at will” relationship 
may not be modified by an oral agreement. Nothing herein shall be construed as a contract or 
other guarantee of ongoing employment. 
 
 


